
Trainee Registration Process 

Trainee 

TYPE DOC. 

Set Process 1 

Select Sub Dept 

Approval from Direct 

Manager  

1 

Filling up Registration Form Go to Dashboard 

Via Website 

Via Apps 

2 3 



How to Apply for any course / Program 

Trainee 

TYPE DOC. 

Set Process 1 

Select Sub Dept 

Approval from Direct 

Manager  

1 

Click Menu: Academic 

Services – Select 

Course/Program 

Go to Dashboard 

Via Website 

Select Payment 

Method 

2 
3 

Login to Account 

Click –Apply for Course 

Fill up Enrollment Form 

GOTO 

My Programs – 

 Select Program 

In Finance Column  

Click Proceed 

HOW TO PAY 

Waiting for  

ADMIN APPROVALS 

4 

5 6 



Start using a course / Program 

TYPE DOC. 

Set Process 1 

Select Sub Dept 

Approval from Direct 

Manager  

Go to Dashboard 

Pre-Assessment                   Post-Assessment                     Evaluation                       E-Library                     Pre-Readings                       Ratings         

Features during program 

Trainee 

Via Website 

Via Apps 


